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Kogexe 3THKHN 1 ¢/Iy:Ke0HOro noBexeHusi pA00THHKOB OPraHu3aINH

1. O0wie moJI0KeHAst

1.1. Kogexc ostuxu 1 cnyxednoro noseieauns padornukos MKOY OOIL ¢. Crapas Tymika (nanee -
Oprammzanus) pazpaboTaH B COOTBETCTBHH C IOJOKCHUSIMHA METOMHYCCKUX PEKOMEHIAMA 110
pa3pabOTKE W NPUHATHIO OPraHU3alUSIMH MEP [0 NPEAYIPEKICHHIO U IIPOTHBOMCHCTBUIO KOPPYITIIHH,
YTBEPKACHHBIX MUHHCTEPCTBOM Tpy/ia U counanbHoii 3amutel PO 08 mosOpst 2013 1.

1.2. Hacrosmmit Kozpexe ycranabianBaeT oOlIMe MpaBHja M CTaHIAPTHI ITOBEJICHUS PabOTHHKOB
Opranusanuy, 3aTpardBaloOlUX OTHKY JEJOBBIX OTHOIICHHI M HAIpaBICHHBIX HA (QOPMHPOBAHKE
9THYHOI0, JOOPOCOBECTHOIO ITOBLACHIST PadOTHHKOB 1 OpraHu3anui B [HeJIoM.

1.3. Hacrosmmit Kouexc 1ipu3Bad  HOBLICUTH 3(P(EKTHUBHOCTH BBIIOJHEHUS pabOTHUKAMH
Oprasu3anuy CBOMX JOJKHOCTHBIX 0OS3aHHOCTEH, a TakKe:

- CIY’)KUT OCHOBOH (hOpMHPOBAHMSL AODKHOW MOpasu, Ipo(ecCHOHATBHON YeCTH U CIy)KeOHOTo
9THKETa paOOTHUKOB;

- OPHEHTUPYET Pa0OTHUKOB B CUTYALIAX KOH(PIMKTA HHTEPECOB M ITUUECKOM HEONpeNesICHHOCTH
MJTH MHBIX OOCTOSITENILCTB HPABCTBEHHOTO BIOOPA,;

- cnocobctpyer puipaborke norpebuocrn  cobnroneHust NPO(EeCCHOHATIBPHO-3TUYECKUX HOPM
IIOBENICHUS;

- BBICTYIAeT KaK HHCTUTYT OOLICCTBEHHOrO CO3HAHMS W HPABCTBEHHOCTH paOOTHUKOB, HX
CaMOKOHTPOJISL.

1.4. dedicTBue Hacrosmiero Kojexca pacnpoCTpaHseTCst Ha BCEX JIMIL, SIBJISIFOIIMXCS PaOOTHHKAMHU
OpraHuzanue ¥ HaxXo/UIUMXCs ¢ Hell B TPYLOBBIX OTHOILEHMSX, BHE 3aBUCUMOCTH OT 3aHMMAeMOH
JIOMKHOCTH M BBITOTMHSICMBIX (DYHKIH I

1.5. 3mauue u coOmoacrue pabornukamu Oprapu3annd nojaoxkeHHH Hacrosmero Koxekca
SIBIISICTCS. OJJHUM M3 KPUTEPUEB OLIEHKHM KadyecTBa HMX HPO(PECCHOHAIBHOM INEATEIBHOCTH M TPYAOBOM
JUCIUILINHBL.

1.6. Coneprkanme TMONOXKEHHUIT HacTosunero Komekca JOBOIUTCS 10 CBEJICHHs BCEX PAOOTHHKOB
Opranuzanui.

2. O0mie Hpiniuiiing i HpaBiliia NoBeAeHus: padOTHHKOB OPraHUu3amuu

2.1. Bee pabornuku Opranuzanumu 00s3aHBI CJEAOBATH CIETYIOUIIM OOIIMM IpHHIUIAM H
IpaBHJIaM IIOBEIECHUS:

- COOMIONICHHE BBLICOKMX 3THUECKHUX CTAHJAPTOB IIOBEIECHUS;

- DOJIEPIKAHKE BBICOKMX CTAHAAPTOR MPO(ECCHOHATIBHOM JeATENEHOCTH;

- CIEIOBAHME JIY LM HIPAKTHKAN KOPIOPATUBHOIO YIpaBIIEHUS,

- CO3JIaHME U MOJJIEPXKaHKUE arMoCc(ephl JOBEPHS U B3AUMHOIO YBaXKEHHU;

- CIIEZIOBAHKE IPUHIUITY 100POCOBECTHON KOHKYPEHIIUH;

- CIIEZIOBAHME TIPUHIUITY COLIMATILHON OTBETCTBEHHOCTH OM3HECA;

- COOIONEHME 3aKOHHOCTH 1 IIPHHSTEHIX Ha ce0sl IOTOBOPHBIX 00s3aTEIIbCTB;

- coOmroneH e NPUHLMIOE 00LEKTUBHOCTH M YECTHOCTH [IPU IPUHATHM KaI{POBBIX PEIICHHI.

2.2. PaBGorHuxu opranuzaiinu 00s3am:



-

- cobronath NERCTBYIOMME HOPMATHBHO-NpaBorkie axTh Poccniickoit Meneparmm u Kuposckoit
obmacTi, He J[ONyCKaTh HapylICHHE 3aKOHOB M MHBIX HOPMATHBHO-TPABOBLIX AKTOB HCXOMS W3
HOJUTHYECKOH, DKOHOMIYECKOH 11e1eco00pa3zHoCTH THO0 IO MHBIM MOTUBAM;

- OCYIIECTBIIATH CBOIO JEATENHLHOCTS B IIPEIETax MPEI0CTABICHHBIX TOTHOMOYMI;

- HUCIOIHATH JOJUKHOCTHBIE 00A3aHHOCTM JIOOPOCOBECTHO M HA BBICOKOM HPO(pECCHOHATEHOM
YPOBHE B IeTsX obecnedenus 3G GekTuBHOM paboTrl Opranusamym;

- OCYIIECTBIIATH CBOIO IPO(PECCHOHANBHYIO NEITETLHOCTH B Tpefeiax NpeaMeTa M Lelel
JesarensHocTH Oprannzanmm,

- TP HUCTIONHEHWH JOIKHOCTHBEIX O00fA3aHHOCTEH He OKA3BBAThH MPEANIOUTEHHS KaKUM-THOO
HpOpECCHOHATBHBIM MM CONMATIBHBIM TPYNNAM M OpraHu3auusy, ObITh HE3aBMCHMBIMH OT BIHSHUS
OTIIETBHBIX IPAXKIAH, ITPO(YECCHOHATBHBIX MM COIUATLHBIX TPYIIIT I OpraHA3aiii;

- HCKIIIOYATh [JICWCTBHA, CBA3aHHBIE C BIMSHUEM KaKIMX-THOO JIMYHBIX, HMYIIECTBEHHBIX
((pUHAHCOBBIX) M MHBIX MHTEPECOB, NPEIIITCTBYIONUX 100POCOBECTHOMY HCIIONHEHHAIO HMH JOJDKHOCTHBIX
00sI3aHHOCTEN;

- cobmonarh ciykeOHy10, TPOheCCHOHATEHYIO 3TUKY H MParHIIa eJ0BOI0 NOBEIEHHS;

- TPOSBIATH KOPPEKTHOCTH ¥ BHUMaHME IO OTHOIIEHMIO K KIMEHTAM W KOHTpareHTam
Opranuzanun;

- BO3JCPIKUBATBCS OT IOBENAEHHS, KOTOPOE MOMIO OBl BBI3BATh COMHEHHE B J0OPOCOBECTHOM
HCIIONHEHNA PabOTHHKAMM JODKHOCTHBIX OOSI3aHHOCTEH, a Takke n3berars KOH(IMKTHBIX CHTYAIHH,
CIOCOOHBIX HAHECTH ymIepd MX peryTanuu uid asropurery Opranuzaiuy;

- IIPMHUMATh MPEAYCMOTPEHHBIE 3aKoHomareabcTsoM Poccuiickoil Menepanmu M BHYTPEHHEMH
noxkymentamu  Opramuszamud  Mephl K HEJOMYNICHMIO BOZHWKIIOBEHUS KOH(IMKTA HHTEPECOB U
YPETYIUPOBAHHMIO BOSHUKIIETO KOH(IHKTA MHTEPECOB;

- YBEAOMHUTH JIMIO, OTBETCTBEHHOE 3a HNPHEM CBEJIEHUI O BO3HMKAIOUUX (MMEIOIIUXCS)
KOH(IIMKTAX MHTEPECOB, O HAIMYHMH JMIHOH 3aHHTEPECOBAHHOCTH B MHMCHMEHHOH (opMe M Mepenars B
AOBEPUTETBHOE YIIPaBICHUE IIEHHBIE OyMard MO0 PUHATE T0OPOBOIBHOE PEIIeHHE 00 UX OTUYKEHUH B
Cllydae, €CIM BBINOMHEHHUE TPYAOBBIX (QYHKIME pPabOTHHKOR 3aTparMBaeT WHTEPECH! OpTaHW3alluH,
UEHHBIMU OyMaraMy KOTOPOH OHH RIAIEIOT;

- BO3JIEPXKMBATLCS  OT MYONUYHBIX BBICKA3BIBAHWH, CY/KACHHHA M OLEHOK JIEATENEHOCTH
Opranusamnum, ecm 9T0 He BXOJHUT B IOKHOCTHEIE 00S3aHHOCTH PAOOTHHKOB;

- TIOCTOSHHO CTPEMHTBCSI K OOECIIEUeHHMIO KaK MOXKHO Oosiee 3((PEKTHBHOTO paclopsKEHHS
pecypcamu, HaXOMAIUMHUCS B c(pepe X OTBETCTBEHHOCTH.

2.3. PaboTnuku 0043aHBI IPUHAMATH COOTBETCTBYIOIINE MEPHI O 00ECIEUeHII0 OE30IIaCHOCTH 1
KOHQUICHIMATBHOCTH MHOOPMAINH, 34 HECAHKIIMONUPORANHOE DA3IValleHue KOTOPOH OHH HEeCyT
OTBETCTBEHHOCTL M/HIIM KOTOpasi CTama M3BECTHA WM B CRS3U  C  UCHOOJHEHWEM HODKHOCTHBIX
o0s13aHHOCTeH.

2.4. Tlpomemxenue paboruukoB Opranuzaumy Ha  BHIUECTOAIIYIO OKHOCTh JOJDKHO
OCYIIECTBISATHCS TOIBKO HCXOA U3 JAETIOBBIX KA4eCTB PabOTHHKOB.

2.5. B Opranmsanuu neicTByeT 3amper Ha padoty B Opranusalii poACTBEHHUKOB Ha YCIOBHH HX
IPSIMOH ITOJUMHEHHOCTH APYT APYTY.

2.6. PaboTHMKH, 3aHUMAIOIINE PYKOBOJIIIINE A0KHOCTH B OpraHu3atiind, 00sS3aHb!:

a) IPHHUMATE MEPHI TI0 TIPEAOTBPALICHHIO H yPETYIHPOBAHMIO KOH(DINKTA HHTEPECOB;

0) IPUHKUMATE MEPBI 110 TPEAYTPEKIEHUIO KOPPYITIHH;

B) CBOHM JIMYHBIM IOBEJEHHEM IOJABAThH [PUMEpP UYECCTHOCTH, OECIPHCTPACTHOCTH W
CIIPaBEUTMBOCTH;

I) Ccroco6cTBOBaTh (HOPMHUPOBAHHIO GINATOIPUATHOIO MOPAJIBLHO-ICHXOJOITHUECKOTO KIHMMAara B
KOJUIEKTHBE;

) B OTHOIIEHHUSX C MOTYMHEHHBIME HPOSABIATE BRICOKYIO TPCOOBATETLHOCTS, TPHHIAIHAIBHOCTS,
HO OIHOBPEMEHHO HE JOITyCKaTh BHICOKOMEPHUS, IPEHEOPEKUTENLHOTO TOHA, IPyOOCTH, HEKOPPEKTHLIX U
OCKOPOMTENBHBIX 3aMeUaHNil, HeOG0CHOBAHHBIX MPETEH3Hil 1 OOBHHCHMIL;

€) YCTaHaBIMBATH CIIPABEIIHBYIO, PABHOMEPHYIO CIY/KEOHYIO HATPY3Ky IIOJUMHEHHBIX, HE
JOITyCKaTh AMCKPUMHMHAIUHU TYTEM TIPEIOCTABIEHUs OTAEILHBEIM PA0OTHHUKAM HE3aCITy)KEHHLIX Oar H
IIPUBUJICTHH;



2.7. Buemmnnii Bux pabotnukos Opragusaimm [Py UCIOJIHCHUH UMH JIOJKHOCTHEIX 00S3aHHOCTEMH
AOJDKEH  COOTBETCTBOBATL OOLICHPHHATOMY JENOBOMY CTHIMO, KOTOPBIH OTIMYAIOT oHLHANEHOCTD,
CIEPKAHHOCTD, TPALUIIMOHHOCTE, AKKYPATHOCTb.

3. Pekomennare/ibHbie 9THYECKHE NPABUIIA 10BeICHMNS padoOTHUKOB

3.1. Hcnommsast csou Tpymopble 00S3aHHOCTH — BCE paborHukn  Opranmsamuy  JOJIKHEI
BO3JIEPKUBATHCS OT:

a) NIO0OT0 BHAA BLICKA3LIGAIUIT U JCHCTBH AUCKPUMHHAIHOHHOI'O XapakTepa II0 IMpU3HAKaM
TIOJIa, BO3PACTA, DPAChI, HALMOHAIILHOCTH, SI3bIK4, TPAXKIAHCTBA, COLMMAILHOTO, HMYINECTBEHHOTO HMIIH
CEMEHHOTO MOJIOXKEHHS, MOMUTHICCKHX UITH PEITHTHO3HBIX IPEANIOYTCHUIA;

0) MOOBIX JMYHBIX W (PMHAHCOBLIX CBSI3EH, KOTOpbIE MOTYT OBbITH pacLEHEHBl KAK OKa3aHue
TIOKPOBHTENBCTBA KAKAM OBL TO HH OBUTO JHL@AM B HENSIX IPUOOPETCHHS HMH npas, OCBOOOXKICHHS OT
00A3aHHOCTEH UJTH OTBETCTBEHHOCTH:

B) MOCTYIKOB, KOTOPBIC MO Obl BLI3BATH COMHEHHE B OOLEKTHBHOM UCIONHEHHI paboTHHKaMHu
CITY KE€OHBIX 00SI3aHHOCTEI;

r) rpy0oCTH, HENEH3YDHOH peuu, NpOSIBICHHIT [PEHEOPEIKUTENLHOTO TOHA, 3AHOCUYMBOCTH,
TIPCAB3ATBIX 3aAMEYAHUH, TPEIBSBICHNS HENPABOMEPHBIX U HE3ACIY KEHHBIX OOBUHEHMIA;

Z) YIrpo3, OCKOPOUTENBHLIX BLIPAKEHH UM PEIUTHK, JACUCTBUI, NPENATCTBYIOINX HOPMAIBHOMY
OOILEHHIO WITH IPOBOLIMPYIOLUX [1POTHBOIPABHOE [I0BEIEHHE:

€) NPUHATHS OHLLH, Kypeliisl BO BpeMs ciyxeOHBIX cOBelanui, Gecell, WHOrO CIyKeGHOro
OOIEHHS C KIHEHTAMM 1 KOHTpareiTanmu Opramsanun;

3.2. PaGoTHHKH NpU3BaHLI CIOCOOCTBOBATH CBOMM CIIy’KEOHBIM IOBEIICHHEM YCTAHOBJICHHIO B
KOJUICKTHBE NIEIOBRIX B3AUMOOTHOIICHHNI H KOHCTPYKTHBHOTO COTPYAHHYECTBA JIPYT C IPYTOM.

4. OTBeTCTBEHIIOCTD

4.1. Hapywenuem Koierca npu3HacTCs HEBBITONHEHHE HIIH HCHAJUICKAIEE BBINOJHEHHE
PabOTHUKOM YCTaHOBICHHBIX KOneKkcoM NpHHIMIOS, HOPM M IPaBHJ MOBEIEHHMS, a TAKIKE COBEPIICHHE
TPOCTYIIKA, HOPOYAINero YecTh paboruuka uin OpraHn3aruu.

4.2. Cobmonenye paboTHUKAME Opranusanuu nojioxkeHui Hactosimero Kopekea YYHTBIBAETCS TIPH
(GopMHpOBaHHE KaIpOBOrO pesepsa Ul BLIIBMIECHMS HA BBIIICCTOSIIIUE NOJDKHOCTH, a TakKe IpH
HaJIOXXE€HUW MUCHHUIIIIHH 'de BIX B3LICKAHHH.



